How to run the Budget Adjustments report

This report replaces the Budget Transactions tab on the PeopleSoft DAT report.

Navigate to Tools, and select the tile for Reports and Analytics
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Under Folders, select Shared Folders > Custom > Campus
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Click on Transaction Details Report

Select Open on the report TU_BC_Budget_Adjustments
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w Sort Name A-Z w [J Show More Details

PCard expense reports Last Modified 7/20/2022 5:16:15 PM  Owner Gina Peach
Expand More w

Travel Expense reports Last Modified 7/20/2022 9:11:51 PM  Owner Gina Peach
Expand More w

TU_BC_Budget_Adjustments Last Modified 9/14/2022 8:46:45 PM  Owner Gina F

listing of budget transactions for a cost center/grant
Edit More ¥

TU_BC_DAT_Invoice_Expense_List Last Modified 9/15/2022 12:38:31 PM  Own

AP invoices and Expensea reports * Individual Completed/approved invoicas. * Supplier/empl
* Mote: Pcard expense reports only have the employee/card holder name, and description b
t Center and/or Invoice number and/or Supplier.

Open Edit More w

TU_BC_DAT_Rev_Expense Last Modified 9/15/2022 12:38:03 PM  Owner Gina Pe

Lists all types journals that have been posted to the Cost Center. * General ledger (GL) Jour
mmarized by day. * Mo individual invoice/fvendor or employee details available. * Can by run

Open Edit More w

TU_BC_REQ_PO_Listing Last Modified 9/15/2022 12:36:56 PM = Owner Gina Peac

Requisition and Purchase Order Life Cycle Report. * Complete summary of Requistion, PO
d dates * Can be run by Cost center or by a Requisition or PO number to see all cost center

Open Edit More w
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Select the Budget Year and Cost Center, then click OK.

TU_BC_Budget Adjustments

* Budget Year 2023.0 v

*Cost Center 20830 4

OK | Reset w

Edit -Refresh - Copy

The report will populate:
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TU_BC_Budget_Adjustments -
Budget Year Budget Transaction Date Cost Center Cost Center Description Amount  Account Budget Period Name Transaction Type Journal Name UserlD

2023 6/23/22 20830 Financial Systems and Technology ~ 2,880.00 603103  Jul-22 Budget revision Towson_Integration
2023 6/23122 20830 Financial Systems and Technology 50.00 603109  Jul-22 Budget revision Towson_Integration
2023 6/23/22 20830 Financial Systems and Technology 90.00 603121  Jul-22 Budget revision Towson_Integration
2023 6/23/22 20830 Financial Systems and Technology 216.00 604002  Jul-22 Budget revision Towson_Integration
2023 6/23/22 20830 Financial Systems and Technology ~ 1,000.00 604008  Jul-22 Budget revision Towson_Integration
2023 6/23122 20830 Financial Systems and Technology 100.00 608118  Jul-22 Budget revision Towson_Integration
2023 6/23/22 20830 Financial Systems and Technology 500.00 608142  Jul-22 Budget revision Towson_Integration
2023 6/23/22 20830 Financial Systems and Technology 500.00 608145  Jul-22 Budget revision Towson_Integration
2023 6/23/22 20830 Financial Systems and Technology ~ 3,000.00 609003  Jul-22 Budget revision Towson_Integration
2023 623122 20830 Financial Systems and Technology  21,600.00 609605  Jul-22 Budget revision Tewson_Integration
2023 6/23122 20830 Financial Systems and Technology ~ 1,597.00 610101  Jul-22 Budget revision Towson_Integration
2023 6/23/22 20830 Financial Systems and Technology 500.00 610221  Jul-22 Budget revision Towson_Integration
2023 6/23/22 20830 Financial Systems and Technology ~ 2,500.00 611221 Jul-22 Budget revision Towson_Integration
2023 62322 20830 Financial Systems and Technology ~ 1,000.00 613410 Jul-22 Budget revision Tewson_Integration
2023 7i20i22 20830 Financial Systems and Technology  -2,880.00 603103  Jul-22 Budget revision Conversion Correction Revised jdowney1

2023 720022 20830 Financial Systems and Technology -50.00 603109 Jul-22 Budget revision Conversion Correction Revised jdowney1

2023 720122 20830 Financial Systems and Technology -90.00 603121 Jul-22 Budget revision Conversion Correction Revised jdowney1

[Type here] 9/15/2022 3



2023 720022 20830 Financial Systems and Technology -2,500.00 611221  Jul-22

2023 720022 20830 Financial Systems and Technology  -1,000.00 613410  Jul-22
2023 77200122 20830 Financial Systems and Technology  2,880.00 603103  Jul-22
2023 720022 20830 Financial Systems and Technology 50.00 603109  Jul-22

v § Rows 1-30
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At the bottom left of the page you have the option to Export. If you want to export to Excel, select Export, Formatted,
Excel.
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You can click on the Catalog button to return to your list of reports to run. Or simply close out of this tab if you are
finished.
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