How to Run the Fund Balance Report for Self-Support Departments:
TU _GL_Fund_Balance F Report

Here is an example of the Fund Report in PeopleSoft for self-support areas which will be
replaced with the Stratus Fund Report:
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2
8 TOWSON UNIVERSITY
q
3 TRIAL BALANCE RUN:06/29/2022 at 01:39 PM
7 FUND 2710 - English Language Center
8 PERIOD ENDING 2021-06-30
3
10
11 ACCOUNT DESCRIPTION BEGINNING BAL CURRENT PERIOD Y-T-D ACTIVITY ENDING BAL PRIOR Y-T-D CHANGE
12
15 101010 Cash - State Treasurer 5454754 28,048.51 §2,596.05 253,481.98
14 103020 Account Rec-Student 18,000.00 13,000.00 31,000.00 11,000.00
15 105050 Deferred Charges 3,180.02 53 4,469.51 7,649.53 (15,152.78)
16 TOTAL ASSETS 75,727.56 157,161.08 45,518.02 121,245.58 249,329.20 (128,083.62)
17
12 204550 Deferred Revenue-Oth (6,300.00) (49,845.00) (43,545.00) (49,845.00) 3357450
12 250440 Other Accruals - - - - 10,000.00
20 TOTAL LIABILITIES (6,300.00) (49,845.00) (43,545.00) (49,845.00) 43,574.50 (93,419.50)
21
22 TOTAL BALANCE $69,427.56 $107,316.08 $1,973.02 $71,400.58 |
23
24
23 401192 Application Fee - (50.00) - - -
25 410528 Sales/Semnvices-Educ - (24,120.00) 67, 116.00 67,116.00 304,214.90
27 410532 Program Application - 275.00 1,150.00 1,150.00 5,430.00
28 410534 Program Registration - (6,950.00) 22,625.00 22,625.00 §1,100.00
29 f421650 COV-19 Sales Services Educ Adj - - - - (400.00)
30 490008 Transfers - 149 677.66 149 677.66 149,677.66 401,000.00
31 99919 Fund Balance Contribution - 308.45 (908.91) (908.91) (3,904.45)
32 TOTAL REVENUE - 119,141.11 239,659.75 239,659.75 T87,540.44 (547,880.69)
33
34 501013 Staff Exempt - (10,344 24) (108,868.83) (108,868.83) (228,026.79)
35 /501087 Final Leave Payout - - (21,507.47) (21,507 .47)
56 (501113 Social Security Contribution - (757 18) ( ) 5 )
271501114 Unemplovment Compensation - (10.07) (10.07) (10.07
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From the Stratus landing page, select others.
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Select Financial Reporting Center.
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In the search bar, type: TU_GL_Fund_Balance_F _Report and click search.
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At this point, click on the Star icon to the right of the Fund Report to make it your favorite. This

will create a shortcut for you next time and save time.
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You will now see the Fund Report listed under Favorites for next time. Click on the Report.

= TU|STRATUS

Financial Reporting Center

TU_GL_Fund_Balance_F_Report TU_GL_Fund_Balance_F_Report

Favorites Recent

TU_GL_Fund_Balance_F_Report &



Enter the accounting period here: Accounting period is in a month-year format. For example if
you are looking to run this report for June of fiscal year 2021, you would enter JUN-21 in this
box.

You can either enter the accounting period manually or select the icon to the right of the box
and select it from a list.

€ Respond to Prompts - Google Chrome = O X
# elbz-test.fa.us2.oraclecloud.com/hr/modules{com/hyperion/reporting/web/common/HRDialogEncloser.jsp?fr_id=-2602948188&....
The following prompts have been defined in the report. You may use the default values shown, or select other members.
Respond to Prompts at Report Level ¥

Prompt Selection Type Source

Enter m Report Report: TU_GL_Fund_Balance_F_Report

AccountingPeriod: y Grid: All

Enter Source: &1 Report Report: TU_GL_Fund_Balance_F_Report

y: Grid: Grid1
| Edit Member Names
Help oK Cancel Reset

|

Enter Source: click on the Member Selection icon to the right of the enter source box.



Scroll down the list of Source Values. When you find the value you want to run, check the box
to the left of the value.

Members
AAvailable: Source (1-250 of 399) » Selected: 1of 1
Find: Name v @ &) Use wildcards (] Case-Sensitive v ~RowsPerPage: 20 v
& & &l Rows PerPage: 250 v
# [ [All Source Values].[3420] 3420-CHP PAST Program - Name

#3 [All Source Values].[3470]

#3 [ ) [All Source Values].[3460] 3460-Direct Enroll Programs

# [ [All Source Values].[3461] 3461-Study Abroad Admininstration
&l [All Source Values].[3462] 3462-Short Term Study Abroad

#3 [ [All Source Values].[3464] 3464-TU London Intern Program
4 [All Source Vélues].[3465] 3465-International Partnerships

#3 (] [All Soyfce Values].[3467] 3467-Internat Sponsored Student Pam

| Source Values].[3468] 3468-International Student Serv Fee

# (¢ [All Source Values].[3470] 3470-English Language Center b4
#3 [ [All Source Values],[3500] 3500-CGSR Indirect Cost Recovery .
#3 [ [All Source Values],[3501] 3501-CGSR Grad Application

#3 [ [All Source Values].[3520] 3520-Institute Well Being Operation

#3 ) [All Source Values].[3521] 3521-IWB H Ctr for Adults vif Autism

# [All Source Values].[3522] 3522-1WB Speech & Language Center

#3 (] [All Source Values].[3523] 3523-IWB Occupational Therapy Ctr.

4 [All Source Values].[3524] 3524-IWB Hearing & Balance Center

#3 (] [All Source Values].[3525) 3525-IWB Wellness Center

#3 (] [All Source Values],[3535) 3535-Counseling Center Program

#3 [ [All Source Values].[3540]

Help OK | | Cancel

Then select the > icon to move the value over to the right, then click OK



Select OK in the bottom right corner to run the report

The following prompts have been defined in the report. You may use the default values showin, or select other members.

Prompt Selection Type Source
Enter AccountingPeriod: jun-21 Report Report: TU_GL_Fund_Balance_F_Report
A Grid: All
Enter Source: 3470-English Language Center Report zepdcr(t;: L\iI_GL_Fund_BaIance_F_Report
rid: Gri

Edit Member Names

Help OK | | Cancel || Reset

This is what the new report looks like:

Towson University FPage 1 of 1
T TU_GL_Fund_Balance_F Report
Run By: BSTARKLOFF
TOWSON
UNIVERSITY For The Period  Jun-21

As of Tuesday, June 28, 2022 AD time: 10:35:50 AM Eastern Daylight Time

Page: 3470-Engich Language Cenir W
¥-T-D Activity Ending Balance

Change

101010 C=sh - Stete Treasursr et 82,386.05

103030 Account Rec-Student 13,000.00 31,000.00

103030 Defemed Charges 4488.31 784932

Total Assats 75,727.56 157,161.08 45,518.02 121,245.58 75,727.56 45518.02
204550 Defemred Revanue-Oth {6,300.00) (49,5435.00) [43,545.00) [45,845.00) (6.300.00) (43,545.00)
Total Liabilities (6,300.00) (49,845.00) (43,545.00) (49,845.00) (6,300.00) (43,545.00)
Taotal Fund Balance 69,427.56 107,316.08 1,973.02 71,400.58 0.00 0.00
401152 Application Fes

4710528 Sales/Sanvicas-Educational Activiy
410532 Program Application
410334 Program Registration

(145577

453908 Transiers ) (148,677 55)
453912 Fund Balznce Contibution 20891 908.51
Total Revenua 0.00 (115,141.11) (239,659.75) (239,659.75) 0.00 (235,659.75)
501013 St Exempt 10344 24 108,858.33 108,868.83 108,858.83
501067 Final Leave Payout 21.307.47 21,30747 2130747
5011113 Social Security Contribution 5,535.70 9,535.70 9,535.70
501114 Uremgloyment Compensation 10.07 10,07 T
501117 Health Insurance 2157488 23,574 68 2357488
301121 Retirses Heslth Ins Surcharge £.268.85 §.268.85 526383




You can select from a variety of viewing/exporting options from the drop down here:

TU [STRATUS

TU_GL_Fund_Balance_F_Report == Open in ne
HTML Preview X
:gi‘;rzwe“’ (Center: All CostCenter Values Initiative: All Initiative Values Objective: All Objective Values FutureUse: All FutureUse Values Interfund: All Interfund Values Scenario: Actual Cdrrency: USD Cur @ @

Export to Excel
Export In Query-Ready Mode
Export to Word

Exvortho Bowemakit r Towson University Page 1 of 1 s

FUND BALANCE Report (F Report)
Run By: BSTARKLOFF

Show Annotations
Refresh

Preview User Point of View )WSON
Respond to Prompts o VERSITY. For The Period  Jun-21
As of Wednesday, June 22, 2022 AD time: 9:57:34 AM Eastern Daylight Time

Page: 3470-English Language Center ¥

Beginning Salance Current Period Y-T-D Activity Ending Balance Prior YTD Change

To get back to the menu, select Done.



