How to Run the Dept Cost Center Budget Summary by Account Report

This report gives you a summary of your cost center budget.

Navigate to TU Reporting, then select the TU Campus Reporting app.
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4 Budget Summary Reports

Grant Cost Center Budget Summary by Account through FY25

Grant Cost Center Budget Summary by Account through FY24

Grant Cost Center Budget Summary by Parent Account through FY25
Grant Cost Center Budget Summary by Parent Account through FY24
Project Cost Center Budget Summary by Account through FY25
Project Cost Center Budget Summary by Account through FY24
Project Cost Center Budget Summary by Parent Account through FY25
Project Cost Center Budget Summary by Parent Account through FY24

Dept budget balance reports (Data Exports)
Multiple Cost center prompts separated with a semi colon (;)

Department Budget Balance Child Account Report
Department Budget Balance Parent Account Report

4 Divisional Summary Rollups

Divisional Summary Rollups

Divisional Self Support Fund Detailed Summary (NAT)
Divisional Self Support Parent Budget Summary

Divisional State Fund Detailed Summary (NAT)

Divisional State Fund Parent Budget Summary

Divisional Agency Fund Detailed Summary (NAT)

Divisional Agency Fund Parent Budget Summary

Divisional Auxiliary Fund Detailed Summary (NAT)

Divisional Auxiliary Fund Parent Budget Summary

Divisional Grants Fund Detailed Summary (NAT) through FY25
Divisional Grants Fund Detailed Summary (NAT) through FY24
Divisional Grants Fund Parent Budget Summary through FY25
Divisional Grants Fund Parent Budget Summary through FY24
Account Summary by Div and Cost Center Rollups
Account Summary by Div and Dept Cost Center
Account Summary by Div and Grant Cost Center
Account Summary by Div and Grant Cost Center LTD
Account Summary by Div and Project Cost Center
Account Summary by Div and Project Cost Center LTD

From the Reporting Dashboard, select Dept Cost Center Budget Summary by Account.

4 Transaction Details Reports

Pcard expense reports
Multiple Cost center prompts separated with a semi colon (;)

Pcard Expense Report Completed

Pcard Expense Report Pending

Pcard not on Expense report

Travel Expense reports
Multiple Cost center prompts separated with a semi colon (;)

Travel Expense Report Completed
Travel Expense Report Pending

TU Travel Authorization Campus Version

General transaction reports
Multiple Cost center prompts separated with a semi colon (;)

Revenue Expenses All Transactional Details Report
Revenue Expense Summary Transaction

Invoices Pending Report

Invoice Expense List Report

Budget Adjustments Report

Transactional Reports Dashboard

AP Invoice Account Coding Approval Status Report

Requisition/PO Reporting
Multiple Cost center prompts separated with a semi colon (;)

PO Listing Report
Requisition Purchase Order Listing
Requisitions listing campus report

Requisitions not on PO (All statuses campus)
Requisitions not on PO Workflow

Preview Draft Requisitions
Foundation Reimbursement

Foundation Payroll Reimbursement Report

Foundation Operation Reimbursement Report
Student Financials

Student Financials Details by Cost Center
4 Fund Balance Reports

Multiple Source code prompts separated with commas (,)
Fund Balance by Source Code

4 Campus OSPR_SPAR Grant reporting

Multiple Cost center prompts separated with a semi colon (;)
*Separated with comma

Grant Balances for closing Grant

Grant Budget Journal Listing

Grant Cost Center FY BDGT Bal by Acct

Grant Cost Center FY Expense BDGT Bal

Grant Cost Center Listing

Grant Cost Center PTD BDGT Bal by Acct

Grant Cost Center PTD BDGT Bal by Parent Acct
Grant Cost Center PTD BDGT Bal NoAcct

Grant Rev & Exp Journal by Cost Center Range
Grants Expense summary with budget revisions (Year)
Grant Cost Center Summary P Report PriorYr *

4 COA Reports (Data Exports)

Cost Center Report-Campus
Natural Account Report-Campus
Initiative Report

Source Report Campus

4 Accounts Receivable

AR Transaction Detail
TU Customer Details Report

4 Payroll
STRATUS DPR

4 Campus Divisional Budget Officers

Facilities Management
Multiple Cost centers separated with a comma (,)

Project Cost Center Summary P Report PriorYr

Fund Balance by Self/Aux Source Reports
*Has additional Subdivision prompt

Fund Balance by Self/Aux Source Division 01
Fund Balance by Self/Aux Source Division 02*
Fund Balance by Self/Aux Source Division 03
Fund Balance by Self/Aux Source Division 04*
Fund Balance by Self/Aux Source Division 05*
Fund Balance by Self/Aux Source Division 06
Fund Balance by Self/Aux Source Division 08
Fund Balance by Self/Aux Source Division 09
Fund Balance by Self/Aux Source Division 10
Fund Balance by Self/Aux Source Division 13*
Fund Balance by Self/Aux Source Division 15

4 Campus Inventory Coordinator
FA Active Asset Detail Campus Version Report
FA Retired Asset Detail CampusVersion Report

4 BPA Committee

AP Invoice Account Coding Approval Status Report
Parent Budget vs Actual By Cost Center and Div




When prompted, enter the accounting period. The accounting period is in a month-calendar year format. For example if you are looking to run this report for
March of 2025, you would enter MAR-25 in this box.

You can either enter the accounting period manually or select the icon to the right of the box and select it from a list.
Next enter the cost center(s). If entering multiple cost centers, separate them with a comma.

Click OK at the bottom right

[&] Respond to Prompts - Google Chrome = O X

o—

25 elbz.fa.us2.oraclecloud.com/hr/modules/com/hyperion/reporting/web/common/HRDialogEncloser jsp?fr_id=572872900&fr... &

The following prompts have been defined in the report. You may use the default values shown, or select other members.

Respond to Prompts at Report Level v

Prompt Selection Type Source

Enter MAR-25 Report Report: TU_BC_DeptCC_Sum_DAT

AccountingPeriod: Y Grid: All

Enter CostCenter: [20830| J Report Report: TU_BC_DeptCC_Sum_DAT
Grid: Gridl

Help Cancel | Reset




The report will be generated. To export the report to Excel or PDF, select the drop down next to HTML Preview.
If you have ran multiple reports, you can select them from the drop down.

TU_BC_DeptCC_Sum_DAT = Gpen in neww window
HTML Praview -
PP SEOE e YRESNEMitiatve | | Objective: Objectve | | FutureUse: FutureUse | | Interfund: Interfund (a8

T Towson University Page 1of 1 @
TU_BC DeptCC_Sum_DAT_FY22 Report
TOWSON For The Period Mar-22
UNIVERSITY. As of Monday, July 11, 2022 AD time: 10:22:17 AM Eastern Daylight Time
Run By: BSTARKLOFF

Page: 41320-ECS-Admin W

OrigBudget  Rev Budgst Cur Mith A Requisiions ~ Purchasa Orders. Avail Bal % Remaining
Revenues

420628-Unsv Fee Transfar 273248800 273243300 000 1,366 244 00 1,504 387 20 000 000 1,366,244 00 -5000%
Educationsl Fass 273248800 273248800 000 136524400 130438720 200 000 133624400 -50.00%
e goak8ldg Graunds 000 000 000 {125.00) 000 200 200 12500 0.00%
Educationsl and Geners! Revenues 000 00 0.00 (125.00) 0.00 200 000 12500 0.00%
421100-COV-19 UG Ausc Serv Ad] Fass 000 w 0.00 000 (15383471 200 000 000 0.00%
Aulizry COVID 000 00 0.00 000 (15363471) 200 000 000 0.00%
240890-Renrsl- 2l Grounds 000 w 5000 2377581 2718087 200 000 0.00%
440738-All OtherMizcellansous Salez §45.504 00 0.00 0.00 0.00 0.00 0.00 0.00 0.00%

To drill-down into a dollar amount, click on the amount in blue and you can review additional information.

If you select an amount in the budget column, you can view budget journals.

If you select an amount in the current month actuals, fiscal YTD, or prior YTD, you will get actuals (invoices, journals, deposits, expenses)
Clicking on an amount in the requisitions and purchase orders column will show you those details as well.

For this example, we will select 608224 other services. A year to date (YTD) expense account.



Click on the dollar amount under the expenditures column

= TU|STRATUS

Review Budgetary Control Balances
Control Budget FY2022 Revised Objective  Objective Initiative  Initiative
Cumency USD CostCenter 41320 Source Source

Budget Period Jul-21 - Mar-22 Interfund  Interfund

\
Account 608224 FutureUse FutureUse

Budget Balances

View w B Detach

Account Objective CostCenter Interfund FutureUse Initiative Source Budget Period Total Budget Commitments Obtigations Cunsum(;;mi'l- Expenditures Consum;
808224 000 41320 0000 000000 00000 4242 Juk-21 28,000.00 0.00 o 0.00 -53
808224 000 41320 0000 000000 00001 Jul-21 0.00 0.00

608224 000 41320 0000 000000 00000 4242 Aug-21 0.00 0.00 0.00 0.00 20
808224 ooo 41320 0000 00000 Sep-21 0.00 0.00 0.00 0.00 =20
608224 000 41320 0000 000000 00001 4242 Sep-21 0.00 0.00 0.00 0.00 20
808224 000 41320 0000 000000 00001 Nov-21 0.00 0.00 112
808224 ooo 41320 0000 000000 00000 4242 Mar-22 0.00 0.00 0.00 0.00 5.08
Total 28,000.00 0.00 0.00 0.00 8. 417.21 84

Columns Hidden 10 Columns Frozen &



Here is where you can see individual transactions that make up that dollar amount (invoices, expenses, journals, etc.)

To see an invoice information for a transaction, click on the transaction in blue.

= TU|STRATUS

Review Budgetary Control Transactions E

Search
Control Budget FY2022 Revissd Balance Type Expenditure

Budget Period Mar-22 Balance 5.086.21 USD

Budget Account 3535040];000 5224-00000-000- Budget Currency  USD
Budget Transactions
Vigw w Format w B Transaction Number
mid
Related Reserved )
Budget Date Transaction Transaction Tran:;coulm Activity Reserved Liguidated
323122 05427204 022822 238500 USD Reservation 2,385.00 0.00
32322 34101 809.00USD Reservation 809.00 0.00
323122 149490 USD Reservation 1.494.90 0.00
32322 160.33 USD Reservation 160.38 0.00
3723122 19562 USD Ressrvation 19562 0.00
2322 21.31USD Reservation 2131 0.00
Total 5,066.21 0.00

Columns Hidden 17



The invoice information will populate and you can view an the image of the invoice here:

TU STRATUS

Invoice: 428225

Business Unit  Towson University

Legal Entity Name Towson University

Supplicr or Party Red Goats Inc

000
(EF
2

32

Supplier Site

P.O. Box 79579, Baltimore, MD

Address Baltimore City

Invoice Date 22

Lines
Items
Actions w  View w View Distributions || View Results Detach
Budgetary Control
Line Amount Description
Budget Date Funds Status
1 19562 Automated extraction could 3123122 @ Reserved

Summary Tax Lines

View w

Line * Regime * Tax Name Tax Jurisdiction

* Tax Status.

Invoice Amount 195 82 USD

Unpaid Amount 0.00 USD

Payment Currency USD

Tax Control Amount
Conversion Rate Type
Conversion Rate

Conversion Date

Purchase Order Receipt

uom

Quantity Unit Price oo

Number Line Schedule Number Line

* Rate Name Percentage Per Unit Amou

Invoige Type Standard

No

Automated extraction could not be
Description  performed for the invoice. Reason Code:
OFRES

Intercompany in\oice

Funds Stat®) @ Reserved

}
Attachment

Consumption
Advice Tax Determinants

Number Line Ship-to Location

Shipping and Handling

Line Type Amou -



Here is the invoice Image:

File v View = Tools v

E_‘] TF30A04B3645465180D28E5692A4067C TF30A04B3645465160D28E5692A4087C tif
@R e O0@ma &  fi-]ize u m @
Red Coats, Inc.
4520 East Wes! EI’WY # 200 INVOICE
wl:l;a%glz] uFrm i(‘ggll-las‘l e INVOICE DATE INVOICE NUMBER
ax X
reccoats com ! 3/21/2022 428225
Federal ID: 53-0257871 Service Period:  SPEGIAL BILLING
Service Location: 1 OLYMPIC PLACE / BB
CUSTOMER| BILL TO |CONTRACT| PURCHASE ORDER WORK ORDER CONTRACT NUMBER JOB NUMBER
18523 0002 ooo1 111020170
DESCRIPTION OF SERVICE PERFORMED aTy. RATE TAX AMOUNT
FEB - REBILLED PAPER - |959085:22 1.00{ 17784 N §177.84
FEB - HANDLING CHARGES -/959085:22 1.0 17.78 N $17.78

5UB TOTAL| $195.62|
TAX
- AMOUNT DUE
Terms - Due Upon Receipt Lyl $195.62

AP@TOWSON.EDU
RETURN THIS PAYMENT STUB ALONG WITH YOUR REMITTANCE TO INSURE PROPER CREDIT TO YOUR ACCOUNT

[ INVOICE NUMBER | INVOICE DATE| AMOUNT DUE
| 428225 3/21/2022 §195.62

[8) Financial Reporting Center - Or X | [8) Fusion - Budgetary Control - ©© X @ Oracle WebCenter Content: Im-_ X

When finished, simply click close out of those tabs and you will be taken back to the reporting center tab where you can either drill-down into other dollar
amounts or select Done at the top right corner to run additional reports.



TU_BC_DeptCC_Sum_DAT =

Objective: Objective | | Futurelise: Futurelse

T

TOWSON
UNIVERSITY.

608119-Closed Captioning
608127-Medical Cara Services
508125-_aboratory Servic
508133-Equipment Renml

608138 Facilites Renal
608142-Photecony

608145-TU Printing Servicas
608148-Equipment Repair and Main:
605160-Buiiding Repair Maintanznos
808168-Food Servicas Catering
508208-FEI Criminal Check
608212-Security Services
508215-Traffic Cantrol Service
608221-Kay Replacemant
605223-Outside Sarvices fudliary
6058224-Other Servicas
6082%3-Contracts Administrative [T
608234-Credit Card Fee
508305-Print Marksting

B08820-ChBk Art Servicas Print Market

P81 DA rrtrarisral Sandres

Towson University

TU_BC_DeptCC_Sum_DAT_FY22 Report

As of Monday, July 11, 2022 AD time: 10:22:17 AM Eastern Daylight Time
Run By: BSTARKLOFF

Page: 41320-ECS-Admin W
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Page 10of 1

% Remaining

0.00%
-50.89%
-100.00%
-19.01%
-62.07%
-68.86%

-77.36%
-87.44%
-85 74%
-75.48%
-58.94%
-41.94%
-307.28%
-B8.39%

0.00%.

-1.855.10%




