TU MILEAGE LOG
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STEPONE: Save(pc) or Download(mac)to makeaworking PDF
copy of thisform on your computer. It is helpful to renameyourfile to
includeyourtrip information.Enteryour dataon your working copy.

STEPTWO: Directionson howto completea TU Mileage
Log canbefoundon the BusinessTravelwebsite.
https://www.towson.edu/financialservices/travel/

One-Way Commute

Emp ID Employee Name (Last, First, MI) Regular Work Location Miles
:l 1-TowsonU Campus
Travel Parking ooy Covered Miles Less | Reimbursed
Date Trip Type Purpose & Tolls Starting Point Destination Ending Point Traveled | Commute Miles
RoundTrip 1] 0.0
RoundTrip 0 0.0
RoundTrip | 0.0
RoundTrip O 0.0
RoundTrip O 0.0
RoundTrip O 0.0
RoundTrip ] 0.0
RoundTrip 0 0.0
RoundTrip a 0.0
RoundTrip a 0.0
RoundTrip O 0.0
RoundTrip | 0.0
RoundTrip | 0.0
RoundTrip 0 0.0
RoundTrip 0 0.0
COMMENTS: TowlPanel  $0.00
: : Miles To Be Reimbursed 0.0

STEPTHREE:Enterthe"Miles “To Be Reimbursedas

oneline entryperpage.Be sureto leavethe commute

mileageblankon theexpenseeport.

CLEAR FORM
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