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MCOM461 INTERNSHIP IN JOURNALISM SYLLABUS 

Internship in Journalism  

(MCOM 461) 

   
 Faculty _______________________    Section ______________   # of credits _______ 

 

Office ____________    Phone ________________   E-mail __________________              
 

COURSE DESCRIPTION 
 
With approval from the department and under faculty supervision, students work as interns with 
a professional in the field of journalism. Graded S/U. May be repeated for a maximum of 9 
units, but only 6 units will apply to the major. junior/senior standing; majors only. 
 
The number of units (1-3) from an internship is determined by (1) the number of successfully 
completed internship hours and (2) the breadth and depth of the tasks performed. Students 
must complete a minimum of 40 hours for each unit earned. 

 
LEARNING OUTCOMES 

 
Students are expected to acquire the following knowledge and skills through an internship: 

• Extend the skills and knowledge they acquired from relevant classes. 
• Engage in continuous learning and development of new skills appropriate for their track 

and major. 
• Engage in professional interactions in a business setting through face-to-face, over-the-

phone, and online interactions with the supervisor, colleagues, and clients. 
• Build a professional portfolio, if possible. 

 
ENROLLMENT REQUIREMENTS AND PREREQUISITES 

 
Majors only. Junior/Senior standing. Prerequisites: MCO101, MCOM210, and MCOM258 

• Must earn a combined average grade of 2.75 from three prerequisite courses:  
o MCOM101 Introduction to Mass Communication,  
o MCOM210 Introduction to Media Writing, and 
o MCOM258 Introduction to Digital Journalism 

 
INTERNSHIP APPROVAL 

 
Please visit the department website for a list of internship employers in journalism where other 
MCOM students have interned before. All students seeking to register for MCOM 460 must 
receive the department’s approval in advance. The online approval form is available from the 
internship registration page. Please contact the MCOM Internship Coordinator (Prof. Jung-Sook 
Lee, jslee@towson.edu) with any questions. 
 

APPROVAL CRITERIA 
 

The internship sites must have been in business for three or more consecutive years; have five 
or more paid full-time employees (excluding external consultants or Board of Directors); provide 
direct supervision by a supervisor who holds professional credentials in the area for which the 

https://www.towson.edu/cofac/departments/mass-communication/resources/career-support/registration.html
https://www.towson.edu/cofac/departments/mass-communication/resources/career-support/registration.html
mailto:jslee@towson.edu
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internship is created; and not be owned or operated by family and/or friends of the students. 
Similar internships cannot be repeated at the same organization for additional credit. 
 
The internship description must provide evidence that the student will: extend the 
skills/knowledge they acquired in relevant classes; develop new skills appropriate for the 
student’s track and major, have regular interactions with the supervisor at the internship site; 
spend no more than 15% of the work hours in administrative or clerical work in or outside the 
office, including hours at promotional event. 

 
ASSIGNMENTS AND GRADING 

 
A successful completion of a student’s internship requires both written assignments (1-2 under 
Section A), and completed forms (1-2 under Section B). You will be provided with the required 
forms and templates once the internship is approved for credits. 
 
All materials should be turned in by the due date established at your first meeting with your 
faculty internship advisor. Please contact your faculty internship advisor if you have any 
questions about any parts of the written assignments or the evaluation forms.   

 
A. Written Assignments 
 

1. JOURNAL REPORT (30%) 
Keep a weekly journal. Ultimately, use it to write the Reflective Report (see below). In this 
journal, the student will report:  

• the date of internship during the week 
• the number of hours on site; hours off-site, including virtual work, if applicable.  
• a short description of activities you performed that week 
o e.g., tasks you were assigned and completed, people you met, new things you 

learned, the most difficult task you accomplished, the most interesting or least 
interesting task you were assigned. 

 
2. REFLECTIVE REPORT (4-5 pages, double spaced) (30%) 
Collate your weekly reports into one document and add the following: 

• describe a “typical” day or the tasks in which the student is involved. 
• Explain the most and least valuable aspects of your experience, being sure to 

describe the new knowledge and skills you’ve gained, or other ways in which 
you’ve grown. 

• a professional quality picture of the student on the job. 
• Provide links to examples of your work. 

 
B. Forms 

 
1. 1. LEARNING PLAN (10%) 
Create your learning plan together with your supervisor after completing 2-3 weeks of 
internship. The time will allow you to become familiar with various learning opportunities 
within the organization. The learning objectives and tasks must closely follow the job 
descriptions as approved. Any significant deviations from the job description must be 
discussed with and approved by the faculty internship adviser in advance. Submit the 
learning plan to your faculty internship advisor after it is signed by your supervisor. 
 
2. MID-SEMESTER EVALUATION FORM (10%) 
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Please ask your supervisor to fill out a mid-semester evaluation form after you complete 
approximately half of the total internship hours. Submit the signed evaluation to your 
faculty internship advisor. The faculty internship adviser may seek additional feedback 
from the internship supervisor. 
 
2. FINAL EVALUATION FORM (10%) 
Please ask your supervisor to fill out a final evaluation form at the conclusion of your 
internship. Include it in the final internship packet. The faculty internship adviser may 
seek additional feedback from the internship supervisor. 

 
3.  WORK HOURS LOG (10%) 
Record all internship hours and have the form signed by your supervisor. Include it in the 
final internship packet. 
  

 
 

GRADING CRITERIA 
 

This course is graded on an S/U scale: 
• Successful: Student submits all assignments and evaluation forms, and earns 70% or 

more from the graded works. 
• Unsuccessful: Student fails to submit one or more assignments and evaluation forms, or 

earns less than 70% from the graded works. 
 

 
COURSE POLICIES 

 

Counseling Resources 

Students who are experiencing personal difficulties or mental health challenges are encouraged 
to seek free and confidential assistance at the Towson University Counseling Center (TUCC). 
Same-day appointments are available, and you can reach a crisis counselor by phone after 
hours. For more information about TUCC, please visit their website. To make an appointment or 
for after-hours crisis assistance, please call 410-704 

Academic Integrity Policy 
All student work, including assignments, presentations, and tests, must adhere to the university’s 
Student Academic Integrity Policy https://www.towson.edu/about/administration/policies/03-01-
00-student-academic-integrity-policy.html.  The policy addresses such academic integrity issues as 
plagiarism, fabrication, falsification, cheating, complicity in dishonesty, abuse of academic 
materials, and multiple submissions. See the last page of this syllabus for the department’s policy 
concerning plagiarism and cheating. Penalties for violation of academic integrity range from F for 
the assignment to F for the course. In addition, an incident report is filed in the Office of Student 
Accountability & Restorative Practices. 

 
Students are responsible members of the academic community.  You are therefore obligated 
not to violate the basic standards of integrity. You are also expected to take an active role in 
encouraging other members of the community to respect those standards. Should you have 
reason to believe that a violation of academic integrity has occurred, you are encouraged to 
make the suspicion known to a member of the faculty or the University administration. 
 
Liability Statement 

https://www.towson.edu/counseling/
https://www.towson.edu/about/administration/policies/03-01-00-student-academic-integrity-policy.html
https://www.towson.edu/about/administration/policies/03-01-00-student-academic-integrity-policy.html
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In all assignments, students must comply with all laws and the legal rights of others (e.g., 
copyright, obscenity, privacy, and defamation) and with all Towson University policies (e.g., 
academic dishonesty). Towson University is not liable or responsible for the content of any 
student assignments, regardless of where they are posted. 
 
Accessibility and Disability Services 
This course is in compliance with Towson University policies for students with disabilities as 
described in https://www.towson.edu/accessibility-disability-services/. Students with 
disabilities are encouraged to register with Accessibility & Disability Services (ADS), 7720 York 
Road, Suite 232, 410-704-2638 (Voice) or 410-704-4423 (TDD). Students who suspect that 
they have a disability but do not have documentation are encouraged to contact ADS for advice 
on how to obtain appropriate evaluation. A memo from ADS authorizing your accommodation is 
needed before any accommodation can be made. 
 
Gender Discrimination and Title IX 
Towson University (TU) is committed to ensuring a safe, productive learning environment on our 
campus that does not tolerate sexual misconduct, including harassment, stalking, sexual 
assault, sexual exploitation, or intimate partner violence [Policy 06.01.60]. It is important for 
you to know that there are resources available if you or someone you know needs assistance. 
You may speak to a member of university administration, faculty, or staff, but keep in mind that 
they have an obligation to report the incident to the Title IX Coordinator. It is a goal that you feel 
able to share information related to your life experiences in classroom discussions and in one-
on-one meetings.  However, it is required to share information with the Title IX Coordinator 
regarding disclosures, but know that the information will be kept private to the greatest extent 
possible.  If you want to speak to someone who is permitted to keep your disclosure 
confidential, please seek assistance from the TU Counseling Center 410-704-2512 to schedule 
an appointment, and locally within the community at TurnAround, Inc., 443-279-0379 (24-hour 
hotline) or 410-377-8111 to schedule an appointment.  

  
Reporting Hate Crimes and Bias Incidents 
Per TU Policy, “Towson University prohibits all students, staff, and faculty from committing or 
engaging in any hate crimes as defined under state and federal law, or any acts of bias, hate, or 
prejudice exhibited in conduct that is in violation of another University policy on campus, on 
University property, at University- sponsored events, or when engaged in University activities and 
business on or off campus. The University must receive notice to respond effectively to alleged 
Hate Crimes or Bias Incidents in the University Community. Please report or file a complaint of a 
Hate Crime or Bias Incident in the following ways:  
• Report to University Police: Towson University's Police Department (“TUPD”) will determine if 

incidents are criminal in nature. In cases of hate crimes, individuals can be punished with 
fines and/or imprisonment. Felony offenses demonstrated to be motivated by bias are 
subject to enhanced penalties.  

• Contact the Office of Inclusion & Institutional Equity: Online at: 
https://towson.edu/notattu, email at: OIIE@towson.edu, telephone, In- person or via regular 
mail 

 
Weapons Policy 
To promote a safe and secure campus, Towson University prohibits the possession or control of 
any weapon while on university property. See the university policy at 
https://www.towson.edu/about/administration/policies/06-01-11-weapons-prohibited.html. 
 

https://www.towson.edu/accessibility-disability-services/
https://www.towson.edu/about/administration/policies/06-01-20-policy-procedures-reporting-hate-crimes-bias-incidents.html
mailto:OIIE@towson.edu
https://www.towson.edu/about/administration/policies/06-01-11-weapons-prohibited.html
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By signing below, you acknowledge that it is your responsibility to submit all written assignments 
and forms according to the due dates specified, and that you will not receive a grade until you do 
so. 

Student ________________________________________________   Date ___________________ 

Faculty  ________________________________________________   Date ___________________ 
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ASSIGNMENTS CHECKLIST 
 

Student _________________________ Faculty ________________________ # of credits ________ 
 
Work site ________________________ Semester ______________________  
 

Date Assignments Completion   Comments 

 

• Initial meeting:  

o Internship eligibility 

o Approved Job Description 

o Course syllabus review 

 

    ______ 

    ______ 

    ______ 

 

 

 

 

 

 • The Learning Plan 
 
    ______ 

 
 
 

 
• Mid-Semester Evaluation 

• Up-to-date Journal Report 

    ______ 

    ______ 

 

 

 

 

 

• Final Evaluation 

• Student Internship Evaluation  

• Journal (complete) 

• Reflective Report & Portfolio 

• Hours Log 

    ______ 

    ______ 

    ______ 

    ______ 

    ______ 

    ______ 

 

For faculty use only 

 • Final grade submission  S   ___    U ____ 

 • Recommended for future placement  
 
Yes ___   No  ____  Maybe _____  
Explain:  

 
• Other 

 

 
 

 

 


