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Are you using dept. PD
funds for conference

registration fees?

Before Travel
Complete Part 2: Stratus

Business Travel Workflow
(work with Jalia)

Complete 
Dept. PD Funds 
Request Form

End

End

Go to
conference.

Save ALL
receipts.

Are you using CLA funds
to support conference

travel?

Complete CLA form for either: 
Domestic Travel Funding

or
International Travel Funding

-Include any Dept. Funds on this form in your request
-In DocuSign, Leave “Secondary Department Chair” blank

Visit Faculty Travel Support Website for
more informationN

o

After Travel
Complete Travel

Expenses in
Stratus 

(work with Jalia)

End/await
reimbursement

If you are applying for Department and/or College funding for conference travel, please use this guide.

PSYC-CLA CONFERENCE-BUSINESS
TRAVEL WORKFLOW

https://www.towson.edu/cla/departments/psychology/facultystaff/resources/
https://www.towson.edu/cla/departments/psychology/facultystaff/resources/
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=745e6e2e-61e1-4287-9299-8e634a33af22&env=na3&acct=6c86146e-eb74-4715-93d9-b5f39e4db265&v=2
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=745e6e2e-61e1-4287-9299-8e634a33af22&env=na3&acct=6c86146e-eb74-4715-93d9-b5f39e4db265&v=2
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=745e6e2e-61e1-4287-9299-8e634a33af22&env=na3&acct=6c86146e-eb74-4715-93d9-b5f39e4db265&v=2
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=745e6e2e-61e1-4287-9299-8e634a33af22&env=na3&acct=6c86146e-eb74-4715-93d9-b5f39e4db265&v=2
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=745e6e2e-61e1-4287-9299-8e634a33af22&env=na3&acct=6c86146e-eb74-4715-93d9-b5f39e4db265&v=2
https://powerforms.docusign.net/22837939-6df3-4c6a-b332-43b266bb7334?env=na3&acct=6c86146e-eb74-4715-93d9-b5f39e4db265&accountId=6c86146e-eb74-4715-93d9-b5f39e4db265&recipientLang=en
https://powerforms.docusign.net/b058cf4d-c185-4f4b-be08-5cccdc616b37?env=na3&acct=6c86146e-eb74-4715-93d9-b5f39e4db265&accountId=6c86146e-eb74-4715-93d9-b5f39e4db265&recipientLang=en
https://www.towson.edu/cla/about/facultyresources/travel-support.html

