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Towson University

[Department Name]

[Department Address]

8000 York Road

Towson, Maryland 21252

410.704.[xxxx] Telephone

410.704.[xxxx] Fax

	Dear [___________________]:

We look forward to your visit.  This document summarizes Towson University’s offer to engage your services and to pay you an honorarium.

Please confirm your acceptance by signing below, and returning this letter to my attention.  Thank you for your cooperation.

Best regards,

__________________________________________

    _______________________________________

Sponsor Signature
    Printed Name

	


VISITOR LETTER OF INVITATION/ACCEPTANCE OF HONORARIUM

	Activity


	Date

	

	Name

Address
	Phone

Email



	Taxpayer Identification Number 

(Either Social Security # or Individual Taxpayer Identification Number)



	Institution




	HONORARIUM INFORMATION 
	AMOUNT

	Transportation


	

	Lodging


	

	Meals


	

	Honorarium – Cash Payment


	

	Other (Please specify below)



	
	


	Visitor Signature


	Date
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